CAMERA USAGE CHECKLIST

[image: Panasonic V770 Full HD Digital Camcorder with 20x Optical Zoom, WiFi, 32GB  SD, Photography & Vlogging Accessory Bundle - Walmart.com][image: Recommended Sony A6400 Settings]CAMERA 
· CAMERA LOCATION
· ALWAYS hold properly / Over table
· CAMERA
· Power On/Off
· Battery location / charged
· Insert/Remove correctly
· SD Card location
· Insert/Remove correctly
· CAMERA SETTINGS
· Picture Setting AUTO
· Video Setting Movie
· Lens zooming in/out
· CAMERA PICTURES
· Put on Auto Setting
· ½ press button Focus BEEP
· Full Press button picture
· CAMERA VIDEO
· Movie Setting
· Record Button Start/Stop 
· Check to see if recording
· CAMERA AUDIO
· Connecting RX Mic (to Camera)
· Attaching TX Mic (to Person)
· Pairing mic
· Checking levels

VIDEO CAMERA RECORDING
· PANASONIC VIDEO CAMERA
· Camera Location
· ALWAYS hold properly / Over table
· Opening panel
· Power On / off
· Battery location / charged
· Inserted/Remove correctly
VERY IMPORTANT
· SD Card location 
· Insert/Remove correctly
IMPORTANT / BE GENTLE
· CAMERA AUDIO
· Microphone Port - TAKE NOTE
· Headphone Port - LISTEN 
· Record On / off
· Battery Remove / Charge
· SD Card Removal


MATERIAL CARE
· MICROPHONES
· Location / Charged
· Charge if necessary <50%
· Power on / off
· Camera / Video Camera
· Connect/disconnect
· Paired Check color
· Connect Identify
· Receiver RX (on camera)
· Transmitter TX (on person)
· TRIPOD LOCATION
· TRIPOD ADJUSTMENTS
· Camera Up, down
· Pan Up/Down/Left/Right
· TRIPOD WITH CAMERA
·  Adapter on camera/ Video Cam
· Attach Camera IMPORTANT
· Wiggle check
· Cam faces right way
· SD CARD
· After Removal 
· Card Reader Location
· Plug into USB-A port on computer
· Open destination folder
on computer
· Open location folder on SD Card
· Drag and Drop Files
· Delete Files / Format SD Card
· Put ALL back!!!!!!
· PUT ALL BACK!!!!!
· THEN work with files
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